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Foreword 

 

 

 

 

Swami Vivekananda ji, the great saint of India, said: “Education is the 

manifestation of the perfection already present in man”. But one needs a right 

place, guidance and opportunity to grow and come out with full potential. If a person avails the proper 

opportunity at the right time and place under the right guidance, he can “learn, leap and lead”, and 

convert his potential into success so as to fulfil his dream. I am indeed very happy to introduce the SRM 

Group of Institutions to you, whose insignia inscribes “learn, leap and lead”. 

With New Education Policy-2020 in place, SRMUH is committed to provide outcome based learning and 

pedagogy, extensive use of ICT to the learners, holistic approach of interdisciplinary curriculum, research 

oriented programs with mandatory internships, hands on project based academic activities, continuous 

formative assessments leading to develop good human beings capable of rational thoughts and action, 

compassion and empathy, courage, scientific temper, creativity and imagination with ethical values. 

 

Professor (Dr.) Paramjit S. Jaswal 

Vice-Chancellor, SRM University Delhi-NCR, Sonepat, Haryana 
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Message from CoE  

 

 

Assessment & Evaluation is a continuous process, to establish mastery on a particular subject/ course/ 

programme and the grade card is a reflection of knowledge and skills. It is indeed an evolving process 

which changes, with commitment & seriousness towards learning new skills, and acquiring more 

knowledge. 

 

 

Controller of Examinations 
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SRM University, Delhi-NCR, Sonepat is a completely ICT enabled university and the examination system 

is part of the ICT design. The following diagram represents the digital work flow of the entire examination 

system. The diagrammatic representation integrates ICT tools which have modernized the entire 

examination process. The automation of examination has led to improvement in the efficiency, optimum 

utilization of resources, remove of manual intervention, speeding up of error-free functioning 

mechanism while making the whole process transparent and digitalized.  

 

 

 

 

Digital Work Flow Diagram 
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EAS-ERP at SRMUH- Evolution (2015-2024) 

Year Interfaces/Updates 

2023-

2024 

Update the hall-wise attendance with the number of debarred/detained students 

Update the seating arrangement with program name, code, with number of 

debarred/detained student(s)  

Revised process/format-result/Grade Card, with detailed score, for more transparency  

2022-

2023 

Exam Registration – Active or Inactive  

Customized report of student data for AISHE etc. 

Percentage of CGPA acquired for promotion policy 

Xerox(Photocopy)-Retotaling Application Process 

2021-

2022 

Result publication for students with no dues 

Internal marks entry controller – Programme wise and semester wise 

Attendance Average report 

Malpractice Enquiry- Update 

Result Analysis- Histogram and Pie chart 

Academic Progression report  

2020-

2021 

Programme wise result abstract 

Exam Registration status – Regular and arrear batches 

Moderation statistics report – Average internal, end term marks 

2019-

2020 

Special Class attendance Entry in ERP 

Faculty wise result abstract 

Gender wise result abstract 

End term marks entry through Academic ERP (for online exams) 

2018-

2019 

CGPA secured list 

Degree Completed list 

Certificate serial No. Key-in 

Reissue of Grade cards 

Admit Card number generation 

Detaining students 

NOC processing through ERP 

Academic Promotion 

Exam Time table Automation 

2017-

2018 

Registration details under Course wise appearance count 

Foil Cord printing- Practical attendance and award list 

Exam Registration Configuration 

Rank list 

Malpractice list 

Admit Card- Student’s instruction update 



SRM UNIVERSITY  

Delhi-NCR Sonepat, Haryana 
 

6 | P a g e  
 

2016-

2017 

Moderation and Grace process 

Semester score modification- Dummy no. Wise 

Grade Cards printing 

Cumulative Grade Card printing 

Class / Division classification 

Hall Plan generation 

      2015 Consolidation and publication of the May 2015 semester Exam results 
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1. Students Registration and Subject allocation  

Student registration is mandatory for all enrolled students. Students are required to register themselves 

on Student Portal through the STUDENT PORTAL link provided on the University website 

(www.srmuniversity.ac.in). After registration they are assigned subjects for which they have opted 

including all core, departmental electives, seminars and open electives. Students are able to view every 

detail on Student Portal about the subject and attendance after the registration. 

Student Portal link: 

 

Student Portal Login: 
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Subjects allocation: 

 

 
 

 

 

Subjects cancellation: 
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2. Exam Application Registration 
 

For Students Appearing in Regular / Arrear Exams, the students will be registered by the 

Examination Department and the Application Forms are filled automatically by the system. The 

registration details will be available under Exam Registration tab on Student Portal, where registered 

subjects details and exam fee details are displayed.  

 

Students will have to verify all the details and then pay the Examination fee through the Fee due 

details option on student portal or Feekart link available on the University website. No need for the 

student to fill the form manually. 

 

Exam Application Registration & Exam Fee Due generation: 

 

 
 
  Exam Application:  
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 Examination Status Active/Inactive 

 



SRM UNIVERSITY  

Delhi-NCR Sonepat, Haryana 
 

11 | P a g e  
 

 
 

2.1 Student Exam Registration Status 

 
Lists of all students are registered for End Term Examinations are accessible to the Exam 

Superintendent through the Examination Department to plan and make necessary arrangements for the 

assessment and evaluation of End Term Examination 
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Registered List of students: 

 

 
 

 

 
Course Wise Appearance Count: 
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3. Examination Schedule 

 
Based on the students subjects allotted and exam registration, the examination schedule for theory 

subjects will be generated through “Exam Time Table Automation” interface. The generated exam 

schedule will be uploaded on the University website where students can download and refer to their 

respective subject’s exam schedule. 

 
Exam Time Table Automation: 

 

 
 

 
Programme-wise Exam Schedule: 
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Exam Schedule: 

 

 
 

 

 

 

Overall Exam Schedule view: 
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4. Hall Plan Generation 
 

Seating arrangements can be generated using “Hall Plan Generation” interface after the exam 

schedule is prepared, students are allotted the exam halls with reference to the seating capacity of each 

hall and total students registered for the exams. Associated reports such as seating arrangement, Seating 

Arrangement Abstract, exam Hall wise attendance are generated through the “Hall Plan Reports” 

interface. 

 

 
 

Seating Arrangement: 
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Seating Arrangement Abstract: 

 

 

Seating arrangement abstract details are uploaded on the University’s website during exams on daily 

basis, where student can find their exact exam hall information. 

 

Hall wise Attendance 
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5. Admit Card 

 
Admit cards are enabled by the Examination Department and all the students appearing in End Term 

Exams have access to download the admit card from their own student portal.  

 

Admit Card Approval: 
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Admit Card 
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6. Conduct of Examination 

 

6.1 Allowing / detaining students to appear in Exams 

 
On the basis of following eligibility criteria, student will be allowed for appearing in End Term 

Examination- Theory/ Non Theory Subjects- Practical/ Clinical etc. (Regular semester). 

 

 Exam Registration is mandatory, irrespective of student appearing/not appearing, eligible/not 

eligible, for the exam/ assessment and evaluation.   

 NOC- Finance/ Accounts Department 

 Minimum 75% attendance 

 Minimum 50% score in internal/formative assessment (Individual subject- Theory/ Non 

Theory Subjects- Practical/ Clinical etc.) 

 

ERP / Exam Department will automatically decline assessment/evaluation/result, for those subjects/ 

students, falling short of eligibility. 

 

Hall Tickets Blocked subjects- Attendance Basis 
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Hall Tickets Blocked subjects- Internal Marks Basis 

 
 

 

6.2 Hall wise attendance Entry 

 
Immediately after the conduct of Exam, hall wise attendance is uploaded on ERP for each student 

by the Exam superintendent. 
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Detained students information are reflected in the individual student’s admit card, Seating arrangement 

and the Hall wise attendance sheet. 

 

Detained information in Student’s Admit Card: 
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Detained information in Seating Arrangement: 
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Detained information in Hall wise Attendance sheet: 
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6.3 Malpractice Entry: 

 
Students involved in any kind of malpractice during the conduct of exams, are entered in the 

‘Malpractice Entry’ interface by the Exam superintendent and the complete list of such students will be 

produced to Unfair Means review committee for enquiry.  

 

 

 

 

 

 

Malpractice Entry: 

 

 
 

 

 

7. Answer sheets Evaluation 

 
After the conduct of examination, the answer sheets are handed over to the Chief evaluation 

coordinator by the Examination superintendent for further process of answer sheets evaluation and result 

preparation. Dummy numbers are generated, subject wise, for all the registered / appeared students to 

hide the identity information of the students from examiners, and all the answer sheets are encodedfor 

the evaluation by the examiners 
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Dummy Number Generation: 

 

 

 

 

 

Labels: 

 

 

Award list with Dummy Number: 
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Semester Score Entry- Dummy No. wise: 

After the Evaluation of answer sheets by the respective examiners, end term dummy number 

wise marks are entered into the ERP system. The ERP system automatically decodes the dummy number 

and will assign marks to the students. 

 

Semester Score Modification / Dummy No. wise 
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Internal marks import 

The formative /continuous/internal assessment marks are entered by the respective faculty members in 

the Academic ERP portal. The marks are imported into EAS portal for result preparation. 
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8. Result Preparation 

On the basis of formative /continuous/internal assessment marks imported and the End Term marks 

entered, the results are prepared for the complete Programme/ individual student wise / individual subject 

wise using the Result Preparation/Result Preparation and cancellation for individual students / subjects 

interface. 

 

Result Preparation 
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Result cancellation 

 

 

Result Preparation and cancellation for individual students / subjects 

 

 

Malpractice Enquiry: 

After approval of the recommendations by the UFM review committee, by the competent authority, 

action on such case(s) will reflect in exam results, through the Malpractice Enquiry interface. 
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Malpractice Enquiry: 

 

 

 

Result Analysis: 

After the results are prepared, the result analysis is performed with the assistance of Moderation Statistics 

report interface tocreates the details of results Faculty-wise / Programme wise / subject’s wise 

 

 

Moderation Process & Grace Process: 
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 According to the University Policy, grace marks are applied to the eligible students through the 

Grace Mark Process interface. 

 

 

 

9.  Reports  

Various reports such as Office copy of results, Display copy of results, credits acquired/ required report 

for academic promotion policy, Grade cards / Provisional certificate printing are done using the multiple 

reports interface. 
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Customized Reports of Student’s data 

 

  

                                 Credit Required/Acquired Report 
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  Result Publication  

 

On completion of Result preparation and the result analysis, the result will be published by exporting 

the result online through “Export Results online”. Result can be exported for the complete Faculty/ 

Programme wise / individual student wise. Result of those students having any dues can be held 

automatically, upon approval by the competent authority 

 

Export Results online: 

 

Publish results: 

The exported results are published on the student portal using the Publish results interface.  
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Check result through University Website: 

A specific link for result declaration is given on the University website through which students 

can check their results by entering the Registration number and the Date of Birth 

 

 

 

 

 

Result view on website:  
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10. Retotaling/Photocopy Process 

After results publication, a circular regarding the Retotaling/Photocopy /discrepancy reporting is 

published on the University website. Students will be able to register for Retotaling/Photocopy through 

the student portal, within the timeline specified in the circular published by the Exam Department. 

Re-Valuation(Retotaling/Photocopy) Controller: 

Timelines for Retotaling/Photocopy are configured through the Re-Valuation(Retotaling/Photocopy) 

Controller interface. 

Re-Valuation(Retotaling/Photocopy) Controller interface: 
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Re-Valuation Registration(Retotaling/Photocopy) 

 

Re-Valuation Mark Entry: 

 

 

Feedback of the Retotaling/photocopy/discrepancy reporting applications are notified to the 

appropriate students through emails and if there are any changes in grades, the amended results will be 

updated & published in the student portal / University website. 

 

11. Transcripts  Generation & Other Documents 

After publication of End Term Exam results followed by addressing the queries/applications 

regarding Retotaling/Photocopy /discrepancy reporting, Transcripts, such as Semester Grade 

cards/Cumulative Grade cards/ Provisional Certificates/ Character and Migration certificates are 

generated using the Multiple reports interface / Consolidated issued students list / Character and 

Migration certificateinterface and the documents are issued to students. 
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Semester Grade Card: 
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Cumulative Grade Card:  

 

 

 

 

 

Provisional Certificate 
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Report: 
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Character Certificate 

 

 

 

Report: 
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Migration certificate 

 

 

 

Report: 
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e-mail: examcellsrmh@srmuniversity.ac.in        Phone: 0130-2203371/ 72

 

Office: G-12, Ground Floor, Engineering Block 

SRM UNIVERSITY DELHI-NCR, SONEPAT, HARYANA 

PIN – 131029, Haryana 

mailto:%20examcellsrmh@srmuniversity.ac.in

